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Read Chapter 1, Introducing QuickBooks, pages 1-24 through “Chapter Summary and Review.”  Read all handouts provided by Instructor.   Read Appendix, “Backing Up Your Data”, pages 408-412.

Restore the Intro-05.qbb file from the GWC server.   When the file is restored you will see “Academy Glass” in the Title Bar. The directions are on pages 4-7 in the text.   You will need to Restore the file to your section of the GW server.  Instructions will be given in class.  Be sure you are comfortable with this procedure. 

Go through Chapter 1 and explore the various features listed (i.e. menus, icon bar, shortcut bar, navigators, and shortcut keys).  Explore the various forms that are available (i.e. bills, registers, checks, invoices, purchase orders, etc.).  Do this sitting at the computer with the Intro-05 file opened.  A list of Keyboard Shortcuts is provided on page 407 of the textbook.

Answer the Multiple Choice Questions, pp. 24-25, and record the answers below,
1.______
2._______
3.______
4.______
5.______

Complete the Statements on page 25.  Print the answers below.
1.______________________ &______________________

2._______________________     3._____________________  4.__________________

5.________________________
6._______________________

Follow the instructions in the text for Introduction-Problem 1—Applying your knowledge, pp. 25-26.  Print the answers below.

1.________________ 2._______________3a.______________b.________________

4a._______________b._______________5a._______________b.________________
