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	CHAPTER 5
	Reports and Graphs
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Read Chapter 5, Reports and Graphs, pages 215-270.  Restore the datafile “Reports-05.QBB” and work through the Computer Practice Sections.

Answer the Multiple Choice Questions on pages 264-266, and record the letter of the correct answer below. (15 points)

	1.
	2.
	3.
	4.
	5.

	6.
	7.
	8.
	9.
	10.

	11.
	12.
	13.
	14.
	15.


Complete the statements on page 211 and print the answers below.  (6 points)

1._____________________________2.________________3._________________

4._____________________5.______________   _______________
Problem 1, pages 267-268.    Follow the instructions and turn in the following printed items.    Number the printouts, put in the proper order, and staple to this form.  One point will be deducted for each out-of-order paper.  (19 pts)
	1a.
	Customer Phone List
	2 pts
	

	1b.
	Check Detail Report for January and February of 2005 with split detail
	2 pts
	

	1c.
	Customer QuickReport for Bill Young’s Window Replacement Job for January and February 2005
	2 pts
	

	1d.
	Profit & Loss Report (standard) for January through February 2005
	2 pts
	

	1e.
	Profit & Loss Report by Job for January through February 2005.
	2 pts
	

	1f.
	Trial Balance Report for 01/31/2005
	2 pts
	

	1g.
	Balance Sheet Standard report for January 31, 2005
	2 pts
	

	3
	Sales of Services to Morgan Hill Customers January through February 2005
	3 pts
	

	4
	Graph of Income and Expenses by Account for January and February 2005
	2 pts
	


