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	CHAPTER 6
	Company File Setup and Maintenance
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Read Chapter 6, Company File Setup and Maintenance, pages 271-344.  This chapter gives instructions on setting up a new datafile.   Do the Computer Practice Sections beginning on Page 272.  Name the file (step 13) “Practice file” when you save the datafile.  The file should be saved in your GWC mailbox (under your DP number).  
Do Problem 1, pages 334-342, and print the following reports.  You will create a new datafile for this problem.  Save the file as “Problem One”.  The Company Name will be Academy Glass, but add your name and Chpt 6 to the Company Name as you have done in previous assignments.  Attach the printouts in the order listed, and staple to this assignment cover sheet.  5 points each.

	1.
	Account Listing
	

	2.
	Item Listing
	

	3.
	Open Invoices Report at 12/31/2004
	

	4.
	Unpaid Bills Detail Report at 12/31/2004
	

	5.
	Inventory Valuation Summary Report at 12/31/2004
	

	6.
	Trial Balance as of 12/31/2004
	

	7.
	Trial Balance as of 1/1/05
	

	8
	Balance Sheet Standard on 01/01/2005
	


